24 sinBaps 2025 roaa nenapraMeHT peruoHajabHoi 6e3onmacHocTu Koctpomckoii
oosnacru (156000, r. Koctpoma, yi. Jlenmna, a. 20, tem. (4942) 399-438) oObsBiser
KOHKYpPC Ha 3aMEIllEHHE BAaKaHTHOW JOJKHOCTH TOCYJAapCTBEHHON TIPakIaHCKOM CIy>KObI

Koctpomckoii obnactu:

HaumenoBanue
BaKaHTHOU JOJIKHOCTH

KpanudukaoHHble
TpeOOBaHUS K YPOBHIO
oOpasoBaHus U

KBanudukanuoHusie TpeOOBaHUSA K CTAXKY
IPaXJaHCKOHN CITY»KObI MITH CTaXYy (OTIBITY)
paloThI 10 CIIEUAILHOCTH, HAIIPABJIEHUIO
MOArOTOBKU (YKPYIITHEHHOH TpyIiIe
CreLlMaNbHOCTEN U HAalPaBJICHUH OATOTOBKH)

HaIpPaBIICHUIO
IOITOTOBKH
(ceruanbHOCTH)
(YKpyITHEHHOH TpyTe
CIICLIMAJIBHOCTEH 1
HanpaBJICHUN
MTOJITOTOBKH )

Cekperapp  cynebHoro | Bricuiee oOpazoBanue

3ace/laHus Ne 9

JlennHckoro cyaeOHOTO

paiioHa

ropojaa Koctpomsbl

yIpaBiaeHUS o

o0ecIeyeHnro

NESATSIIbHOCTH MHPOBBIX

cyneu

(crapmas rpynmna

JOJDKHOCTEH  KaTeropuu

«o0ecIeunBaromue

CIICLIMATMCTHI»)

bes npenbsiBienus TpeOOBaHUM K CTaxXy

1. KBanuduxaunonuele TpeOoBaHHsS K 0a30BbIM U HpOodecCHOHATBHO-(YHKINOHAIBHBIM
3HAHUSIM M YMEHUSIM T10 TOJDKHOCTH CEKpeTapsi CyIeOHOT0 3aceaHts

ba3oBbie KBaJIM(pHKaANMOHHbIE TPEOOBAHHSA

3Hanus

O0mme ymeHus

3HAHHE TOCYAApCTBEHHOro s3bika Poccuiickoit denepanuu
(pycckoro s3bIKa)
3HaHUE OCHOB:

. Koncturynuu Poccutickonn @enepanvu;

° ®epnepanpHoro 3akoHa ot 27 masa 2003 roga Ne 58-®3
«O cucreme rocynapcTBeHHOH —cimyxObl  Poccuiickoit
Denepanuny;

° ®epnepanbHoro 3akoHa ot 27 utonst 2004 roga Ne 79-

@3 «O rocynapcTBEHHOM TpakaaHCKol ciyx6e Poccuiickoit
Denepanuny;

° OenepanbHOro 3akoHa OT 25 pgekabps 2008 roma
Ne 273-®3 «O npoTuBOAEHCTBUM KOPPYILIU

3HaHUS B o0OyacTh WHGOPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUI

MBICIIUTH CTPaTCTUYCCKU
(cucTeMHO);
IUIAHUPOBaTh M PAIMOHAIBHO

UCIOJb30BaTh CIIy’)KEOHOE BpeMs U
JIOCTUTaTh PE3YJIbTATa;
KOMMYHHUKATHBHBIE YMEHUS;

YMEHUE YIPaBIATh U3MEHEHUSIMH.




IIpodeccnonanbHbie KBATU(PUKATIMOHHbIE TPEOOBAHUS

3Hanus YMmenusn

3HAHHS HOPMATHBHBIX IPABOBBIX AaKTOB, COJCpIKAIIMXCsA B | padoTa ¢ 3aKOHOJATEIBCTBOM B

JIOJKHOCTHOM perimameHTe rOCY/IapCTBEHHOTO | 0OJIACTH yTOJIOBHOTO ¥ YTOJIOBHO-

TPaXKIAHCKOTO CIYXKAIIEero IPOIECCYaTbHOTO npaea,
aHAIM3UPOBATH, TOJIKOBATh u
IPAaBWJIBHO  NPUMEHATH  HOPMBI
MaTepHUATBLHOTO U MPOIECCYaTbHOTO
npaBa pu paccMOTPEHUH
YTOJIOBHBIX JICJT;
pabota aJIMHHHCTPATHBHBIM
3aKOHO/IATE€IILCTBOM,
3aKOHO/IaTEJILCTBOM
00 aJIMUHHUCTPATUBHOM
CYZIOIIPOU3BOJICTBE,
3aKOHO/IaTEJILCTBOM
00
aJIMUHUCTPATHBHBIX

IPaBOHAPYULICHUSAX, AHAJIU3UPOBATh,
TOJIKOBATh M IMPABUJIBHO IMPUMCHATH
HOPMBI MaTepHaIbHOIO u
IPOLIECCYaTbHOTO npaBa  1pu
pPAcCMOTPEHUH aIMUHHMCTPATUBHBIX
ACT;

paboTta C 3aKOHOAATEIbCTBOM B
obnactu IPaXKIAHCKOTO u
IPaX1aHCKO-TIPOLECCYaTbHOTO
npaBsa, aHaJIU3UpOBaTh, TOJIKOBATb U
NpaBWIbHO  NPHUMEHATh  HOPMBI
MaTepUaIbHOTO U MPOLECCYaTbHOTO
npasa npu paccMOTpEHUHU
IpaXIaHCKUX JEJT;

COCTaBJICHUE u odopmienue
IIPOLIECCYaIbHBIX JOKYMEHTOB;
OCYLIECTBIATh  MH(POPMALMOHHOE
CONPOBOXKIACHUE oQUIMATIEHOTO
MHTEpHET-caiiTa cy1e0HOro ydacTka

HHbIC npmbeccuouaﬂbnme SHAHUA:

HHbIe IPodecCHOHATbHBIE
YMEHHS:

UHBIE NTpodeccnoHaIbHbIE 3HAHUS:

CTPYKTypa M NPUHIMIBI OpPraHU3aLUU CyAeOHOM
cucreMsl Poccuiickoit @enepanny;

npaBocyaue Kak ¢opma peanu3aluu
BJIACTH, €r0 OCHOBHBIE LIEJIH U 33/1a4H;
IIPUHIUIIBI OCYILECTBIICHUS IIPABOCYIUS;
CTauu YrOJIOBHOTO, TPaKJAHCKOIO, aJMUHHCTPATUBHOIO
CYIONpPOU3BOJACTBA W  MPOU3BOJACTBA MO Jenam o0
AIMUHUCTPATUBHBIX IPABOHAPYIIEHUSX;

cynebHomn

He npenpsBustoTcs




TpeboBaHMUs 3aKoHOMATeIbCcTBAa Poccuiickoit deneparu B
00JacTH epcoHaNbHBIX JAHHBIX M UX 3aIIHUTHI;

HaJM4KMe BBICOKOTO YPOBHS IIPABOCO3HAHHUS M IPABOBOM
KyJIbTypbl, TOHHUMAaHUE COIMAIBLHOM 3HAYUMOCTH CBOEHU
npodeccuu;

npaBuja AHTUKOPPYNIIMOHHOTO TIOBEACHHS, IOHUMAaHHUE
CBOEH OTBETCTBEHHOCTH TIE€pe]l 00IIECTBOM U FOCYAapPCTBOM;

IMPUMCHCHUC COBPCMCHHBIX I/IH(I)OpMaI_[I/IOHHO-
KOMMYHHKalITMOHHBIX TEXHOJIOTHH B TOCyadapCTBEHHBIX
opraHax, BKJIrO4as HUCIIOJIB30BaHHUC BO3MOXKHOCTEi

MEXBEJJOMCTBEHHOT'0 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
OpraHM3alys CyAO0IPOU3BOJICTBA 10 YTOJOBHBIM JI€JIaM;
HOPSIOK BO3MEILEHHsI CYJEeOHBIX PACXOJ0B, NOHECEHHBIX
JUIAMM, Y4YacTBYIOIIMMHM B J€Jie, paccMaTpMBaeMOM B
IIOPSIIKE YTOJIOBHOTO CYIOIIPOU3BO/ICTBA;

HOPSAIOK OpraHu3aluu aJIMMHHUCTPATUBHOIO
CYIOIPOU3BOJCTBA,  NPOM3BOJACTBA MO  Jenam o0
aJMMUHHMCTPATUBHBIX IPAaBOHAPYILICHUSX;

HOPSAJIOK OpPTaHU3alUK CYJONPOU3BOACTBA 0 IPAKIAHCKUM
JiesaM;

opraHuszanusi paboTbl MO IpPUEMY, YYETY, XPaHEHUIO
BEUICCTBCHHBIX  JOKA3aTEJIbCTB, JINYHBIX  JIOKYMEHTOB,
NOCTYNAIOIIMX B CYyJ] C YTOJIOBHBIMHU JI€JaMH;

METO/Ibl OpraHu3aluy BeAeHUs CyAeOHON CTaTUCTUKH;
TEXHOJIOTHS OpTaHu3aluu paboThl apXuBa Cy/a;

HOpsIOK  oOpalleHuss K = MCIOJHEHHIO  CyJIeOHBIX
MIOCTAHOBJIEHUH 00 oOIulaTeé MpOLECCYalIbHBIX H3JEPIKEK,
yuery, XPaHEHUIO U HCIOJB30BAaHUIO OJ1aHKOB
VCIIOJTHUTEIIbHBIX JIUCTOB;

HOPSI0K  MH(POPMALIMOHHOTO 00€CledeHus: JAeATebHOCTH
CynOB,

HOPSI0K CyA€OHOTr0 AETIOMPOU3BOICTBA.

PDyHKIMOHAIbHbIE KBATH(PHUKALMOHHbIE TPeOOBAHUSA

3Hanus

YMmenus

HOHATHE, IPOLIe/lypa pacCMOTPEHMsI 0OpallieHUH IpakJIaH;
LEHTpaJn30BaHHass U  cMemaHHas (GOpMbl  BeJEHUs
JIEJIONIPOU3BO/ICTBA;

CHUCTEMa B3aUMOJIEUCTBUS B paMKaX BHYTPHUBEIOMCTBEHHOIO
U MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JJOKYyMEHTO000pOTa;
TEXHOJIOTUM W CpeAcTBa obecrneueHuss HHPOPMaIlMOHHOMN
0e30I1acHOCTH;

OCHOBHbBIE MOJIENIU CBSI3€H ¢ 00IIECTBEHHOCTBIO.

KOMIUJICKTOBAHUEC, XPAHCHUC, YUCT U
HCIIOJIb30BAHHUEC apXHUBHBIX
JAOKYMCHTOB HOMCHKIJIATYPBI ACII.




2. VcnoBust IPOXOKICHHS TPAXIaHCKOM CITyKOBI:

HEHOPMHUPOBAHHBIN CIIy)kKeOHbIN JeHb, KoMaHAupoBku - 0%. 3apaboTHas miaTa:
34000 py6.- 41900 py6.

3. Ilpuem HOKYMEHTOB ocyimecTBisieTcs B TeueHue 21 mvs, ¢ 24 siuBaps mo 13
despass 2025 roaa c 9.00 go 18.00 (nepepriB Ha 06ex ¢ 13.00 g0 14.00) Kpome BBIXOTHBIX
(cy000Ta 1 BOCKpECeHbE) M IPa3HUIHBIX THEH 1o ajapecy: T. Koctpoma, yi. Jlenuna, 1. 20,
kabuHeT Ne 5.

4. J1nst ydacTus B KOHKYpCE TPaXKJIaHUH MPEACTABIISAET CIEIYIOUINE TOKYMEHTHI:

a) TUYHOE 3asBJICHUE;

0) aHKeTy JJIs NOCTYIUIEHHsI Ha TOCYAapCTBEHHYI0 ciiyx0y Poccuiickoit denepaunn
U MyHUIMNAJIbHYIO ciy’)k0y B Poccuiickoil ®@enepanuu, 3al0JHEHHYIO IO YCTAHOBIEHHOU
dopme (yrBepkaeHa Ykazom Ilpesmnentra Poccuiickoit ®@enepamuu ot 10 oktsiops 2024
roga Ne 870 «O HEKOTOpBIX BONpPOCAX MNPEACTABICHUS CBEICHUI INpPU MOCTYIUICHUH HA
rocyaapcTBeHHyto ciyx0y Poccuiickoit ®enepauuu ¥ MyHUIUDAIbHYIO CIIYXOy B
Poccuiickoit @eaepanuu U MX aKTyaau3alumny);

B) KONHUIO [MAaclopTa WIM 3aMEHSIONIET0 €ro JOKyMEHTa (COOTBETCTBYIOIIMIA
JOKYMEHT MpPEeABbABISAECTCS JUYHO IO MPUOBITUN HA KOHKYPC);

I') TOKYMEHTBI, MOATBEPKAAIONINE HE0OX0oauMoe mpodeccuoHaibHOe 00pa3oBaHUE,
KBaTM(UKAITUIO U CTaXK PaOOTHI:

KOMHUIO TPYIOBOM KHMKKH, 3aBEPEHHYIO HOTAapHAIBHO WJIM KaJApOBOM CIIyxkOOH IO
MecTy paloThl (CiaykObl), U (WJIM) CBEIEHUS O TPYAOBOM (CIyKEeOHOW) NeATEIbHOCTH,
o(OopMIICHHBIE B YCTAHOBICHHOM 3aKOHOJIATEIHCTBOM IMOPSIJIKE, 32 UCKIIOYCHHEM CIy4aeB,
Korzia TpyaoBas (ciayke0Has) 1eITeTbHOCTh OCYIIECTBISIETCS BIIEPBHIC;

KOIIMU JOKYMEHTOB 00 00pa3oBaHMM U O KBaJU(PUKALMM, a TAKXKE IO >KEIaHHUIO
rpaxaanuHa Poccuiickoilt @eaepanuu - KOMMHA JOKYMEHTOB, MOATBEPAKIAIOIINX MOBBIIIICHUE
WIA TPUCBOCHHE KBATU(UKAIMHU 110 pe3yJIbTaTaM JOMOJHUTEIBHOTO NMPO(ecCHOHaTBLHOTO
00pa30BaHusi, JOKYMEHTOB O MPUCBOCHUU YYEHOH CTEMEHU, YUEHOTO 3BaHMS, 3aBEPEHHBIC
HOTapHaIbHO WM KaJAPOBOH ciy:k00i1 1o MecTy paboThl (CIIyxObl);

1) JOKyMEHT 00 OTCYTCTBHUHM Yy TpakJaHMHa 3a0o0JieBaHUs, MPENATCTBYIOIIETO
NOCTYIUICHUIO Ha TPaXIAaHCKYI0 CIyxkOy WM ee TMPOXOXKACHHIO: YydeTHas Qopma
Ne 001-I'C/y «3akmroueHue MEIULIMHCKOTO YYPEXKIACHUS O Haduuud (OTCYTCTBHUM)
3a00yeBaHMs], MPENATCTBYIONIETO TMOCTYIUIEHHIO Ha TOCYJapCTBEHHYIO TI'PaXkIaHCKYIO
ciryx0y Poccuiickoit denepanuu 1 MyHUITUTAIBHYIO CIYXKOY WM €€ MPOXOKICHUIOY;

e) CBEJICHUS 0 pa3MeleHnn uHpopMaIu B uH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIMOHHOM ceTu «HTepHeT» B cooTBeTCTBUU cO cTaThel 20.2 denepaibHOro
3akoHa oT 27 wurong 2004 roma Ne 79-03 «O rocyaapCcTBEHHOUN Tpa)KJaHCKOU ciryxOe
Poccuiickoit ®epeparum» (popma ans  mOpeACTaBIEHHUS CBEICHHM pa3MmelleHa Ha
o(pUIIMAIILHOM caifTe JenapTaMeHTa peruoHainbHoi 6ezonacHoctu KoctpoMmckoit o0nactu B
cetu MHTtepHeT B pazzaene «IIpaBoBoe 1 kaApoBoe oOecrieueHue»);

) MHbIE JOKYMEHTHI, npeaycMoTpeHHble denepanbHbiM 3akoHOM OT 27 uronst 2004
r. Ne 79-®3 «O rocynapcTBeHHOW TrpaxJaHCKol ciyx0e Poccuiickoit ®enepanun»,
npyrumu  deaepaibHbBIME 3aKoHaMH, ykazamu Ilpesugenta Poccuiickoit ®denepanuu u
nocranoBieHussMU [IpaButenscrBa Poccuiickoit @enepanuu.


consultantplus://offline/main?base=LAW;n=96619;fld=134;dst=100279
consultantplus://offline/main?base=LAW;n=96619;fld=134;dst=100279
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I'paxxnanun  Poccuiickoir @Penepaunu BOpaBe NPEACTABUTH  JIOMOJHUTEIbHBIE
CBEJICHUS, OTPAKAIOIIME €ro JOCTIKEHHs B TMpodeccuoHanbHOW U  OOIIECTBEHHOU
JIEATeTbHOCTH, B TOM YHCIIE TOOPOBOIBYECKOMN (BOJIOHTEPCKOM).

Jluna ¢ orpaHUYEHHBIMU BO3MOXXHOCTSIMU 3J0POBbS MPUTIAIIAIOTCS ISl y4acTHs
B KOHKypCE Hapsily ¢ HMHbIMH JdiamMu (MHQOpPMAIUs JUIss JIMIl C OTrPaHUYCHHBIMH
BO3MOYKHOCTSIMH 3[I0pPOBbS, 3aMHTEPECOBAHHBIX B MOCTYIUIECHMH Ha TOCYJApPCTBEHHYIO
rpaxaaHckyto ciyx0y Poccuiickoit ®enepanuu pa3zMenieHa Ha O(HUIMAIBHOM cailTe
JenapTaMeHTa peruoHanbHoil 6ezomacHoct KocTpomckoit obnactu B cetu MHTepHET B
paznene «[IpaBoBoe u kagpoBoe oOecrieyeHue» ).

5. IOKyMEHTBI MOTYT OBITh MPECTABICHBI B 3JIEKTPOHHOM BHJI€ C MCIOJb30BaHUEM
OI'NC «Enunas wuHpOpMAIMOHHAS CHUCTEMa  YNPABICHHUS  KaJIpPOBBIM  COCTABOM
roCyJapCTBEHHOMN TPa)KIaHCKOM CITYXKOBI Poccuiickoit denepanuny»
http://gossluzhba.gov.ru. TIlpaBuia mpencTaBieHHs TOKYMEHTOB B D3JCKTPOHHOM BHJIE
yTBepkAcHbI nTocTaHOoBIeHUEM lIpaBurenscrBa Poccniickont ®denepannu ot 5 mapra 2018
roga Ne 227 wu pa3menieHsl Ha OQUIMATBHOM caiiTe JenapTaMeHTa perruoHaIbHOU
6e3omacnoctu Koctpomckoit obnactu B cetu MHTepHeT B pazzaene «lIpaBoBoe u kaapoBoe
oOecrieyeHue».

6. I'paknaHCKUH CiIy)Kaliui, W3bSBUBIIMN JKEJIIAHWE YYacTBOBAaTh B KOHKYypCE B
JIenapTaMeHTe pernoHalbHOM Oe3omacHocTu KocTpoMmckoit oOnacTv, B KOTOPOM OH
3aMeIaeT JOJDKHOCTh TPaKIaHCKOW CIIyXOBbl, TOJAeT 3asBleHHE Ha HMS JUPEKTopa
JerapTaMeHTa peruoHainbHoi 6e3omacHocTH KocTpoMcekoit o6actu ¢ mpochOoi 0 JomycKe
€ro K y4acTHIO B KOHKYpCE.

7. I'paxkpanckuii ciyxamuii penepaibHOTO OpraHa UCIOJIHUTENbHON BIIACTH, OpraHa
rocynapctBeHHor Bractu Koctpomckoit obmactu wid WHOTO cyobekTa Poccuibickoit
denepannv, U3bIBUBIINN jKEJIAaHUE y4aCTBOBATh B KOHKYpCE, NMPEJCTABISACT B ICMApPTaAMEHT
peruoHanbpHOU O6e30omacHocT KocTtpoMckoit obmacT:

1) 3asiBneHre Ha UMsI IPE/ICTaBUTENS] HAHUMATEIIS

2) aHKETy, 3aloJHEHHYI0, MOAMHCAHHYI0 TPaKIAHCKUM CIIYXaIluM, 3aBEPEHHYIO
KaJpOBOM CITy>K00 oprana rocyl1apCTBEHHOM BIAcTH, B KOTOPOM OH 3aMEIIAEeT JOJIKHOCTb,
¢ ¢ororpacdueii mo popme, yrepxkaeHHoM Ykazom [Ipe3uaenrta Poccuiickoit denepanun;

3) uHbBIE AOKYMEHTHI, npeaycMoTpeHHble denepanbHbiM 3akoHOM OT 27 utons 2004
roga Ne 79-03 «O rocymgapcTBEHHOM TrpaxkaaHckoi ciyxbe Poccuiickori denepanuny,
npyrumu - deJepadbHBIMH  3aKOHAMHA WM HWHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH
Poccuiickoit @eneparyu o rocy1apCTBEHHOM IpakIaHCKON CITykO0e.

I'paxxnanckuil  cinyXalmuid BOpaBe MPEACTABUTh JOMOJHUTEIbHBIE CBEICHHS,
OTpaXKArOIIKE eT0 TOCTIKEHUS B MPOQPECCHOHATLHOM U 00IIIECTBEHHOM IeATeThHOCTH.

8. Ilpeanonaraemast 1aTa npoBeaeHust KOHKypca 5 mapta 2025 roaa.

9. CsemeHuss 0 MeETOJax OICHKA MPO(ECCHOHATBHBIX W JIMYHOCTHBIX KauyecCTB
rpaxaaH (TpaXXIaHCKUX CIYXKAIlKX).

Konkypc npoBoautcs B popme:

1) mnpenBapUTENBLHOTO HHIAMBHIYAJIBHOTO COOECEOBaHUS C  PYKOBOIHUTEICM
CTPYKTYPHOTI'O MOAPA3AECICHUS;

2) TeCTUPOBAHUS;

3) MHANBUAYATHHOTO cOOECEeIOBAHMS C WIEHAMU KOHKYPCHONW KOMHUCCHH.


http://gossluzhba.gov.ru/

B umensix moAroToBKM K TECTUPOBAHUIO PEKOMEHAYETCS MPONTH TMpeaBapUTEIbHBIN
TecT I camorpoBepku (Ha 3HaHue Koncturymuu Poccuiickoit denepaiuu, 3HaHHE OCHOB
3aKOHOJIaTENIbCTBA O TPaKJAaHCKOM clyk0e, 3HaHUE OCHOB 3aKOHOJaTenbcTBa Poccuiickoit
denepanivi 0 TPOTUBOJACUCTBUU KOPPYIIUHU, 3HAHUE TIPABUJ PYCCKOTO S3bIKa M 3HAHUE B
obrmactd WH(POPMAINMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTUM), pa3MemieHHbii B DI'MC
«Enunas uHopMaloHHas cucTeMa YIpaBJeHHs] KaJpOBBIM COCTaBOM TOCYJIapCTBEHHOU
rpaxkaanckoil cinyxk0bl  Poccuiickoit ®epepannu» B pasupene «lIpodeccruonanbHoe
passutue» http://gossluzhba.gov.ru.

10. KonraktHoe mnurmo: I[laBnummnua AxnHa BnaguMupoBHa — KOHCYJIBTAHT OT/ENA
IPAaBOBOM M KaJIpOBOM pabOThI JemapTaMeHTa peruoHaibHoi 6e3omacHoctu Koctpomckoit
o0nacTH.

Tenedon s cupaBok: (4942) 399-438.

Anpec snekTponHoi moutsl: pavlishina.av@drb.kostroma.gov.ru

JOJIZKHOCTHBIE OBA3AHHOCTH
rocyapcTBEHHOI0 rpaxaaHckoro ciay:kamero Kocrpomckoii odactu,
3aMelaloNIero J0JIKHOCTh IOCYy1apCTBEHHOH IPAKIAHCKOM CJTYKObI
KocTpomckoii o0/1acT cekpeTaps cy1e0HOr0 3aceaHusl Cy1e0HOI0 y4acTKa

B umemsx peanuzanum 3amad U GYHKIUN, BO3JIOKEHHBIX Ha CYyIEOHBIM Y4YacCTOK,
cekpeTapb cyeOHOro 3aceaHus 00s3aH:

1) BBINOTHATE HEOOXOIUMYIO PA0OTY MIPH MPUEME TPaXKIaH;

2) obopMIISATH YTOJIOBHBIE JIeTIa, TPaXAaHCKHUE Jielia, aIMUHUCTPATUBHBIC JIeia U Jelia
00 aJIMMHHUCTPATUBHBIX MPAaBOHAPYUIEHUSX HA CTAagusAX MPUHATHS K MPOU3BOJACTBY H
Ha3Ha4YeHUs K cy/1e0HOMY 3ace/laHuIo;

3) MOAroTaBIMBATH M BBIBEIIMBATH CIIMCKHU JEJ, HA3HAYEHHBIX K PACCMOTPEHUIO B
cyieOHOM 3acelaHuH, B TOM YHCJIC aBTOMATHYECKH C UCITOIb30BaHHEM MOyt K AMUPCy;

4) rOTOBUTH 3aIPOCHl, MHCbMa, BBIITUCHIBATh MOBECTKH, HAMIPABJIATh KOMHH HUCKOBBIX
3asiBJICHUN U UHBIX JOKYMEHTOB;

5) u3BemaTh Y4acTHUKOB Ipoliecca M JPYTHX JIUI] O BPEMEHU U MeCTe CyAeOHOro
pa30OuparenbCcTBa, HAMPABIATH HAYAJIbHUKY MECTa COZAEpKaHUs O]l CTpaxel MoJACyAUMOro
TpeOOBaHUs O IOCTaBKE MOACYAMMOro B CyJeOHOE 3aceJaHueE;

6) KOHTPOJIMPOBAaTh IOCTYIUIEHME YBEIOMIICHMH O HaJJeXalleM HW3BELICHUH
YYaCTHUKOB IPOLIECCa;

7) TpoBepATH SIBKY JIMII, KOTOpPBIE BBI3BIBAJIUCH B CyAeOHOE 3acefaHue, OTMeuYaTh B
CyIeOHBIX TOBECTKAX BPEMsS UX HAXOKJICHHUS Ha Cy/IeOHOM y4acTKe;

8) BECTH MPOTOKOJBI CylEeOHBIX 3acelaHUil (B TOM YHUCJE C UCIOJb30BAHUEM ayJIho
MPOTOKOJIMPOBAHUS), OQPOPMIISITH €ro B MOPSAJKE U CPOKH, YCTAHOBIIEHHBIE JCHCTBYIOIIUM
3aKOHOJIATEIbCTBOM;

9) ocymlIecTBIATh O3HAKOMJIEHHE C MPOTOKOJIOM CYyJAeOHOTO 3aceqaHHsl Yy4aCTHHKOB
polrecca 1o Ux X0JaTancTBy;

10) odopmiaTh yroyioBHbIe 1ena, Tpa)AaHCKUE [eia, aAMUHUCTPATUBHBIC Nena U
nena 00 aIMUHUCTPATUBHBIX PABOHAPYLIEHUAX I1OCIIE UX PACCMOTPEHHUS;


http://gossluzhba.gov.ru/

11) oTrmeuarp B XypHaje ydeTa Je, Ha3HAYEHHBIX K PACCMOTPEHHIO B CyIeOHOM
3acellaHn, O Pe3yJIbTaTaX PacCCMOTPEHHUsS! YTOJIOBHBIX, TPAaXAAHCKUX, aJMUHUCTPATUBHBIX
JIeN U Aes1 00 aIMUHUCTPATUBHBIX IPABOHAPYIIECHUSX;

12) ormeuats B monyne «AMUPCy» urorn cyneOHBIX 3aceaHHil 10 YroJOBHBIM U
IpaXIaHCKUM JIeJlaM;

13) odopmiIsATh UCTIOTHUTENbHBIE JOKYMEHTHI (MCIOJHUTENbHBIC JIUCTHI, CyleOHbIC
MpUKa3bl), BpyuaTh (HAMpPaBIATh) UX B3BICKATEIIO, TUOO B CIYKOy CyIeOHBIX MPUCTABOB,
3aHOCUTh HEOOXOJIUMBIE 3alUCH B YUYETHO-CTaTUCTUYECKHME KapTouku, B JKypHan ydera
BbIJIaBa€MbIX (HAIPaBJISIEMbIX) HCIOJHUTENBHBIX JOKYMEHTOB IO TPaKIAHCKUM JeJIaM,
pELIEHU 110 KOTOPBIM MOAJIEKAT HEMEIJIEHHOMY UCIIOJHEHUIO;

14) ocymecTBiATh Nepefady Jena IOJ PacHUCKy CEKpeTapl cyjaa CyIeOHOro
ydacTka cyneOHoro paiioHa KoctpoMckoil o6iactu mocie coBeplieHHs] BceX ASHCTBHUI 1O
o(OpMIICHHIO JieJia TIOCIIe €T0 PACCMOTPEHHUS;

15) odopmiIATE MaTepuaNbl MO YTOJOBHBIM, TPaXKIAHCKAM, aIMHHHUCTPATHBHBIM
JieNaM 1 fiefiaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

16) cocTaBiATh CTATUCTHUECKHE OTUETHI O JACSITEIILHOCTH MUPOBOTO CYNIbU (B ClIy4yae
OTCYTCTBUS Ha CyJJIeOHOM y4acTKe MOMOIIHUKA CYJIbH, BEAYLIETO SKCIEPTa, CEKpeTaps cyaa)
B COOTBETCTBUHU ¢ Tabemem GopM CTaTUCTUUECKON OTUYETHOCTH CYI0B OOIIEH FOPUCIUKITUH,
CBOCBPEMEHHO TPEACTaBIATh HUX B  JENapTaMEHT PETHOHANbHON  0e30macHOCTH
KocTtpomckoii o6macTu;

17) pasmemarr Ha OQUIMAIBHOM CcailiTe Cyne0HOro ydacTKa IOCPEICTBOM
dbopMUpOBaHUS COOTBETCTBYIOIIEH BBIOOPKH C UCIOJIb30BaHHEM MOayiss «AMUPCy»
cBelleHUsT 000 Bcex JTamax ABIKCHHSI KaXIoro cyaeOHOro Jefna, HaxXOsIIerocs B
IIPOU3BOJICTBE MUPOBOIO CY/IbH;

18) moanepkuBaTh B aKTyaJbHOM COCTOSSHUM Ha O(UIMAIBHOM caiTe CyaeOHOro
ydacTtka pasnen « TeppuropuanbHas MOJACYyIHOCThY, oapasnen «HoBoctu u coObITHs Y,

19) ocymiecTBIsITh MOHUTOPUHT COOOIIEHUN 0 paboTe MHPOBOTO CYAbH B CPEACTBAX
MaccoBOW MH(OpPMAIK — IO YKa3aHUI0 MUPOBOIO CY/IbH;

20) ocylecTBIATh MpUEM-TIEpeayy, BECTU y4e€T U XPAaHEHHE OCHOBHBIX CPEACTB U
MaTepUaNbHBIX  IICHHOCTEH, BBIJABAEMBIX CYJEOHOMY  y4YacTKy JIelapTaMEHTOM
peruoHanpbHOM Oe3onacHocTH KocTpomMckoit obOmactu (B OTCYTCTBHE CEKpeTaps cyja
cyneOHoro yJyacTtka cyaeoHoro paitona KoctpomMckoit o6mactu);

21) BBIMOJHATH UHYIO PA0OTY MO MOPYICHUIO MUPOBOTO CY/IbU.

JPPeKTUBHOCTL U  Pe3yJdbTATHBHOCTH MNPO(QeCcCHOHAIBHON  CIyKeOHOH
AeATEeJIbHOCTH TPAXJAHCKOIO  CIY)KAIlEro  ONpeNeNsioTcs [0  pe3ylbTaraM  ero
npodecCHOHANBHON CITY)KEOHOU NeATeTbHOCTH B TOPSJIKE, YCTAHABIUBAEMOM IUPEKTOPOM
JIenapTaMeHTa pernoHanbHOW  OezomacHoctn  KocTtpomckoit  obnactu, 1O  TakuMm
noKazaressiM:

00BEM M Ka4eCTBO BBINOJIHSAEMBIX paboT,

CBOEBPEMEHHOCTh U ONEPATUBHOCTH BBIMOJIHEHUS MOPYUYCHUH,

npodeccruoHanbHasi KOMIETCHTHOCTD,

TBOPYECKUI MOAXO0/ K PELICHUIO TOCTABJICHHBIX 3a/1a4,

COOIOZICHUE CITYKEOHOM TUCIIUTITNHBI.




